

These allow you to construct a map or overview about your thoughts or plans.  They are very useful at the start of a project or when planning a new activity.  
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Like a mind map, or brainstorm as they are commonly called, an argument map follows the same basic principles.  It allows you to break down an argument piece by piece.
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Creating time is something that everyone would love to be able to achieve.  As you move into the final stages of your A2 courses you will no doubt feel the strain of time running out.

This session should enable you to develop a bit more expertise in the management of time and academic activities.

First on the list is personal organisation.

Everyone needs to have a personal system of organisation.  Without it you waste hundreds of hours each year.  Imagine that.

My system is based on a diary (journal) and three letters:

A- 
Action.  Things that have to done in the next 2 days.

P- 
Pending.  Things that need to be done within the next 2 weeks.

R- 
Refer.  Things to be passed on to others, questions to be asked, or no action needed for at least 2 weeks.  I jot down reminders in my diary about these and note where I’ve put them.  It takes a second but can save hours.

The second method is to organise thoughts and work through a mind mapping approach.  Two of my favourite are on the reverse of this sheet.


………

Easy to obtain overview





They allow you to develop your ideas





Arguments for the statement as a brainstorm.





Arguments against the statement as a brainstorm





A capped maximum for University tuition fees should be set.  Within this framework universities should be allowed to set their own level.





Allows you to prioritise





By colours or numbers





Forces a continual review





Allows cross-referencing





Develops sound plan





You can go off on a tangent
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